Market Range Detail - Education Service Program Coordinator

Effective Date
December 12, 2011

Market Range Title Description

Positions in this market range title are responsible for providing professional development and consultative services to school districts and
charter schools in Maricopa County within the Maricopa County Consortium to assist schools in developing and implementing educational
programs and best practices in curriculum, instruction, and assessment of students. Incumbents work under the direction of an Educational
Services Program Manager or Assistant Superintendent.

Job duties vary based on program assignment, but typically include: collecting and analyzing data to assist schools in determining if
students are making continuous progress and improvement; assisting in the development of lesson plans and instructional strategies;
training and mentoring teachers; providing support and direction to schools in the development, implementation, and evaluation of new
educational programs; developing training materials and methods; providing on-site professional development to schools including on-site
visits, training sessions, workshops, etc.; working with school business services staff to ensure that schools are in compliance with state
and federal Uniform System for Financial Reporting (USFR) requirements; assisting schools in applying for and managing grants including
completing grant applications, collecting data to justify goals and objectives, submitting grants, monitoring awarded grants and submitting
all reporting requirements; writing analysis reports and recommendations to assist schools in improving instruction, student achievement,
teaching methods, etc.; assisting schools in analyzing student assessments; delivering presentations to schools and local organizations.
Additional job duties may include providing direction and support to schools in creating, implementing, and maintaining successful
Professional Learning Communities.

Market Range
Minimum Hourly Rate Midpoint / Hiring Maximum Maximum Hourly Rate
$28.85 $34.07 $39.29

Likely Minimum Qualifications

e Bachelor’'s degree in Education.

Three years of classroom teaching experience or education administration experience.

Master’'s degree in Education preferred.

Specific experience may be required depending on assignment.

Other combinations of education and experience may be considered in substitution for the minimum qualifications
Working Titles

e Professional Learning Community Liaison e Title 3 Consortium Site Support Coordinator

Glossary:

Market Range Title: Broad grouping of related positions with like job responsibilities and qualifications. Market Range Titles typically include positions ranging from entry level to senior/lead level unless
indicated otherwise.

Effective date: The date the salary range was implemented for use.

Market Range Title Description: Broad description of sample job duties and responsibilities of positions included in the Market Range Title. Each position included in a Market Range Title also has a job
description that is specific to the department. Departments are responsible for writing and maintaining job descriptions for positions in their department. Employee Compensation is responsible for writing and
maintaining Market Range Title Descriptions.

Likely Minimum Qualifications: Typical minimum qualifications for positions assigned to the Market Range Title. Because a broad group of jobs in different departments are included in a Market Range Title,
minimum and preferred qualifications may vary slightly depending on the area of assignment.

Market Range: The minimum, midpoint, and maximum salary points for all positions included in the Market Range Title.

Hiring Range: The hiring range for all positions is ordinarily the minimum of the market range to the midpoint. The use of a different hiring range must be approved by Employee Compensation. Departments
should use a hiring range that is within their funding capabilities and are required to comply with the County’s Funded Position Policy ensuring that applicants are extended a rate that is supported by the
department’s budget.

Working Title: The specific title used by a department to identify a position within their organizational structure. Use of working titles is flexible and aimed to assist departments in identifying the unique
functions and responsibilities of each position and is representative of the assigned Market Range Title. Ordinarily, supervisory and/or managerial titles should not be used for positions not assigned to a
supervisory and/or manager Market Range Title.




