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GUIDELINES TO SUBMIT PROJECT PROPOSALS FOR INCLUSION IN THE SUPPLEMENTAL ENVIRONMENTAL PROJECTS IDEA LIBRARY
The Maricopa County Air Quality Department (MCAQD) is developing a list of “ready to go” projects to be conducted by qualified tax exempt 501(c)(3) non-profit and government organizations for its Supplemental Environmental Projects (SEP) Idea Library.  The SEP Idea Library is an online resource listing environmentally beneficial projects that may be voluntarily added by businesses as part of settlements of enforcement actions related to alleged air quality violations.
 
 
The MCAQD's goal is to ensure federal clean air standards are achieved and maintained for all Maricopa County residents; thus any SEPs should further this goal.  SEPs are designed to protect and improve the environment and public health above and beyond compliance with applicable laws.
 
 
Projects approved for inclusion in the SEP Idea Library will be made available on MCAQD's website for consideration in future enforcement cases.  Projects will remain in the SEP Idea Library for a minimum of two years from the date of submission.
 
 
The determination as to what type of SEP would be appropriate depends upon the particular enforcement action and it meeting the requirements of A.R.S. §49-117. Submission of a project idea to the MCAQD does not guarantee the project will be included as a SEP in an enforcement settlement.
 
 
When evaluating a proposed project for inclusion as a SEP in an enforcement settlement, MCAQD considers many factors as outlined in the SEP policy. The most important factors are the air quality or public health benefits expected from the project, and the relationship of the project to the underlying violation in the enforcement action.  Other factors include such things as the pollutant of concern, geographic location of the proposed project, type of project, estimated cost, and length of time estimated for the project.
 
 
Five categories of projects have been identified for SEPs:  pollution prevention; pollution reduction; environmental compliance promotion or research; public health; and assessments and environmental management systems.
 
 
See the SEP Policy, #PP-2012-003, for more details on the policy, the proposal review process and evaluation criteria, available at www.maricopa.gov/aq/divisions/planning_analysis/Policies.aspx.
 
 
Project proposals may be solicited by MCAQD biennially, but will be accepted any time.  All projects will be reviewed by an external review committee, which will make recommendations to the director for inclusion in the SEP Idea Library.  (See sections VI.B. and IX. of the SEP Policy)
SUPPLEMENTAL ENVIRONMENTAL PROJECT IDEA LIBRARY  PROJECT PROPOSAL APPLICATION
RESPONDENT INFORMATION 
Does your organization carry comprehensive general liability insurance?
Type of Organization:
*If not-for-profit, attach a copy of you 501c(3) exemption 
Is your organization willing to establish and maintain a separate bank account for SEP funds?
DESCRIPTION OF THE PROPOSED SEP
Project Category (See Section V of SEP Policy, #PP-2012-0003):
DETAILED DESCRIPTION OF THE PROPOSED SEP
a. General Description  Provide a brief general description of the SEP and its purpose, similar projects that have been implemented by your organization or others, why it is needed, and how it complies with the nexus requirements of A.R.S. §49-117 (See Appendix).  Include photographs, maps or diagrams, if applicable (either in the field below or as separate attachments).
Will the project use applicant's personnel for labor or contract labor? 
If yes, specify how:
Will the applicant be willing to complete all portions of the SEP, regardless of whether the SEP costs more than anticipated? 
Explanation:
EXPECTED ENVIRONMENTAL BENEFIT
Explain in as much detail as possible the expected environmental benefits of this project and quantify the environmental benefits to the extent practical.  Even if the benefits seem obvious (e.g. reducing pollution) you still must clearly state how the implementation of the SEP project will result in measurable environmental benefits. For pollution prevention or reduction projects, quantify the amount of each pollutant that is expected to be reduced beyond the level required for environmental compliance.  For all quantified environmental benefits, provide a citation(s) to the source(s) used for the calculation method (e.g., AP-42, EPA publication, ASTM, etc.)  For all other types of projects, quantify project deliverables (e.g. the number of participants, programs offered, etc.)
PROJECT SCHEDULE
Projected Start and End Dates or Duration:
Project tasks and schedule, or time frames if there are no specified starting and ending dates. Identify which tasks need to be completed prior to commencing any subsequent tasks, any overlapping tasks, and any close-out activities for completing the project.
Task name and description
Start date
End date
Duration (days)
Total Duration:
PROJECT COSTS (Use FEMA rates for equipment and labor)
See http://www.fema.gov/government/grant/pa/eqrates.shtm for FEMA schedule of equipment rates.
SAMPLE TABLE.  The information in this table is for illustration only.
Remove Row
Description
Qty
Unit
Unit Cost
Total Cost for this Item
Rent 2 tractors for 4 hours each @ $35.00/hour, for hauling loads
8	
hour
$35.00
$280.00
Rent chipper for 1 day @ $87.00/day, for mulching limbs
1
day
$87.00
$87.00
Employ 2 laborers for 6 hours each at overtime rate of $20.00/hour
12
hour
$20.00
$240.00
Employ 1 supervisor for 6 hours at overtime rate of $40.00/hour
6
hour
$40.00
$240.00
Rent 2 roll-off bins (includes disposal fees) @ $3,000.00/day
2
day
$3,000.00
$6,000.00
4 signs for on-site signage
4
each
$50.00
$200.00
Place event public notices in 2 newspapers
2
newspaper notices
$150.00
$300.00
Fees for 2 drivers for 6 hours each @ $50.00/hour
12
hour
$50.00
$600.00
Footer
Total Cost
$7,947.00
Project Cost Table Instructions
Use the 'Add Another Row' button to add more rows. Use the 'Remove This Row' button to remove a row. (Note that there must be at least one row. This button will not work if there is         only one row in the table.) A sample table is provided above.
Remove Row
Description
Qty
Unit
Unit Cost
Total Cost for this Item
Footer
Total Cost
CERTIFICATION
I certify on behalf of the applicant that the applicant:
         1.Has not previously committed to perform this project including a previous obligation to complete the proposed SEP:
                  a.under any applicable local, state, or federal regulations, consent agreement, or administrative order that would require 
                           implementation of this project or any part of this project; and
                   b.as a part of the U.S. Environmental Protection Agency's Project XL or any other incentive or regulatory flexibility program.
          2.Will fund or be the party undertaking the proposed project.
         3.Has not previously budgeted or acquired funding for the project prior to its approval by MCAQD, and
         4.Will not receive duplicative funding by grants or donations from any source for this project.
 
Further, I certify that the information contained in this document is true and correct and that the SEP is being undertaken solely as part of the settlement of the enforcement action. 
SEP Application Appendix
A.R.S. §49-117. Supplemental environmental project; requirements; nexus
A supplemental environmental project that is initiated or accepted by the department shall comply with this section, shall advance at least one of the objectives of the environmental statutes that are the basis of the enforcement action and shall have an adequate nexus. A nexus exists only if any of the following apply. The proposed project:
         1. Is designed to reduce the likelihood that similar violations will occur in the future.
         2. Reduces the adverse impact to public health or the environment to which the violation contributes.
         3. Reduces the overall risk to public health or the environment potentially affected by the violation. 
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